JOE BLOGGS | warehouse operative
1234 The Street, Nottingham NG1 2DY | 0115 9123456 | joebloggs@gmail.com
PERSONAL STATEMENT
I am an experienced Warehouse Operative and Reach/Counterbalance FLT Driver. I am comfortable working in a fast paced warehouse environment and I am able to use my strong communication skills and attention to detail to minimise picking and repacking errors. I have excellent knowledge of health and safety regulations and best practice; together with a very good understanding of packaging to reduce waste and environmental impact.

I am looking for a new role that offers 40+ hours a week.
WORK EXPERIENCE
May 2017 – date

Warehouse Operative/FLT
Robinsons, Nottingham (Part Time)
· I receive deliveries from suppliers and check the goods with the delivery note

· I use Reach and Counterbalance FLT to process the deliveries when necessary
· Where there are discrepancies, I deal with the Purchasing or Quality departments

· I book goods in and out using the Company’s computer system

· I check the physical location and labelling of materials and update the system 

· I pick and pack items for dispatch, using a schedule

· I ensure all proper documentation is completed and distributed

· I maintain the work area and ensure it is clean and tidy
March 2014 – April 2017
Warehouse Operative 
Desborough’s, Nottingham (Full time)
· I picked and packed orders to a schedule
· I assisted with manual lifting 
· I sometimes assisted with deliveries to clients which means driving the Company vehicle
· I generally supported the team at the site within the warehouse
· I was made redundant from this role.

March 2011 – February 2014
Warehouse Operative 

Carlos Packing, Nottingham (Part time)

· This role involved handling mobiles, tablets and smart watches.

· I tested the screens of devices for damage and made minor repairs where necessary.

· I picked and packed orders to a schedule.
· I wrapped and stacked pallets, and put them away.
· I carried out other general warehouse duties as required.

· This role was 20 hours per week and I left for a full time position.

March 2010 – February 2011
Warehouse Operative 

Various, Nottingham (Full time, temporary)

· I temped for Blue Horizon Recruitment whilst looking for a permanent role.

· All opportunities were basically picking and packing orders.
EDUCATION
April 2017 – July 2017
RTITB Counterbalance Lift Truck (forklift) operator training course
RTITB Reach Truck Operator training course
UK Industries Training
May 2009 – August 2010

City & Guilds Level 3 Diploma in Warehousing & Storage

City & Guilds Level 2 Certificate in Warehousing & Storage

City & Guilds Level 1 Warehousing & Storage (extended version) 

New College Nottingham
March 2008
9 GCSEs including Maths (C) and English (C)
Arnold Hill Comprehensive, Arnold
SKILLS
· Ability to operate and handle Forklift and High Reach trucks safely and efficiently. 
· Accustomed to complying with safety regulations/best practice when moving, handling and packing/unpacking products manually or with equipment.

· Able to work individually or as part of a team, handling pressure and meeting tight deadlines.

· Able to safely and efficiently load and unload items from vehicles/buildings/containers/vans/crates. 
· Able to select and use appropriate packaging materials to ensure items do not get damaged whilst minimising cost & waste.

· Competent user of a range of IT applications and relevant technology and systems, including warehousing management, data capture, radio and barcoding systems.
MEMBERSHIPS
Member of The Chartered Institute of Logistics and Transport (UK)

INTERESTS
I am a keen road cyclist and when I’m not working, I’m usually out on my bike come rain or shine. I also regularly climb at Nottingham Climbng Centre and occasionally outdoors (weather dependent). 
REFERENCES

My current and past employers will provide references on request. 
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